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Learner Apprenticeship Success Checklist

This checklist is designed to support a successful and structured apprenticeship journey. Please
review each item and ensure actions are completed.

Building Confidence, Skills & Career Progression

Checklist Item Complete (✓)

Understand job role and responsibilities ■

Know who your mentor or line manager is ■

Understand Off-the-Job training hours required ■

Agree and protect weekly study time ■

Access learning platform and resources ■

Record Off-the-Job hours consistently ■

Track assignment deadlines ■

Apply learning in the workplace ■

Attend review meetings prepared ■

Set personal development goals ■


