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Employer Apprenticeship Success Checklist

This checklist is designed to support a successful and structured apprenticeship journey. Please
review each item and ensure actions are completed.

Supporting Workforce Development & Structured Growth

Checklist Item Complete(✓)

Clear job role and responsibilities provided ■

Mentor or line manager assigned ■

Off-the-Job training requirements explained ■

Dedicated study time agreed and scheduled ■

Access to systems and learning platforms provided ■

Assignment and project expectations discussed ■

Regular progress review meetings scheduled ■

Off-the-Job hours monitored and recorded ■

Plan for implementing knowledge into a skill ■

Progression opportunities discussed ■


